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Required Fields for Annual Summary of Activities Report 
 

Data fields circled in blue indicate what information will be automatically pulled from certain 

Digital Measures screens to populate your Annual Summary Report. These fields should be 

completed if they are applicable to you and you want them included in your Annual Summary Report.  

 

Administrative Data – Yearly Data Screen 
 

 

 

 

 

 

 

 

 

 



 

Administrative Assignments Screen 
 

 

 
 

Awards and Honors Screen 

 
 

 

 

 

 

 

At least one date must be entered and be 
between June 1 – May 31 of reporting year in 
order for activity to appear in Annual Report. 
 

Date entered must be between 
June 1 – May 31 of reporting year 
in order for activity to appear in 
Annual Report. 
 

“Purpose” must be entered in 
order for activity to appear in 
Annual Report. 
 



 

Consulting Screen 

 
 

Faculty Development Activities Attended Screen 

 

“Compensated or Pro Bono” must 
be entered in order for activity to 
appear in Annual Report. 
 

At least one date must be entered and be 
between June 1 – May 31 of reporting year in 
order for activity to appear in Annual Report. 
 

At least one date must be entered and be 
between June 1 – May 31 of reporting year in 
order for activity to appear in Annual Report. 
 



 

Licensures and Certifications Screen 
 

 

 
 

Media Appearances and Interviews Screen 
 

 
 

 

 

 

 

 

Date entered must be between 
June 1 – May 31 of reporting year 
in order for activity to appear in 
Annual Report. 
 

At least one date must be entered 
and be between June 1 – May 31 of 
reporting year in order for activity 
to appear in Annual Report. 
 



 

Academic Advising Screen 

 
 

 

 

Directed Student Learning Screen 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

Date entered must be between 
June 1 – May 31 of reporting year 
in order for activity to appear in 
Annual Report. 
 

Note: 
Some 
records 
have 
already 
been 
created 
for you. 
In those 
cases, 
these 
fields will 
be read-
only. 
 

“Term and Year” must be entered 
in order for activity to appear in 
Annual Report. 
 
Term and Year must be between 
June 1 – May 31 of reporting year 
in order for activity to appear in 
Annual Report. 
 

 
 



 

Non-Credit Instruction Taught Screen 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

At least one date must be entered and 
be between June 1 – May 31 of 
reporting year in order for activity to 
appear in Annual Report. 
 



 

Scheduled Teaching Screen 

 
 

Teaching Innovation and Curriculum Development Screen 

 

Fields are pre-populated and read-only. 
 

At least one date must be entered and 
be between June 1 – May 31 of 
reporting year in order for activity to 
appear in Annual Report. 
 



 

Contracts, Fellowships, Grants and Sponsored Research Screen 

 

  

  

At least one date must be entered and 
be between June 1 – May 31 of 
reporting year in order for activity to 
appear in Annual Report. 
 

“Current Status” must be entered 
in order for activity to appear in 
Annual Report. 
 



 

Exhibits and Performances Screen  
 

 
  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

At least one date must be entered and be 
between June 1 – May 31 of reporting year in 
order for activity to appear in Annual Report. 
 



 

Intellectual Property Screen  

 

 
 

 

 

At least one date must be entered 
and be between June 1 – May 31 of 
reporting year in order for activity to 
appear in Annual Report. 
 



 

Presentations Screen  

 
 

 

 

 

 

 

 

 

 

 

 
 

Date entered must be between 
June 1 – May 31 of reporting year 
in order for activity to appear in 
Annual Report. 
 



 

Publications Screen  

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

At least one date must be entered 
and be between June 1 – May 31 of 
reporting year in order for activity to 
appear in Annual Report. 
 

“Current Status” must be entered 
in order for activity to appear in 
Annual Report. 
 

“Was This Peer-Reviewed” must 
be entered in order for activity to 
appear in correct location of 
Annual Report. 
 



 

Other Research Activity Screen  
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

At least one date must be entered 
and be between June 1 – May 31 of 
reporting year in order for activity 
to appear in Annual Report. 
 



 

Department / College Service Screen 
 

 

 

Professional Service Screen 
 

 

At least one date must be entered 
and be between June 1 – May 31 of 
reporting year in order for activity 
to appear in Annual Report. 
 

“Scope of Service” must be 
entered in order for activity to 
appear in Annual Report. 
 

At least one date must be entered 
and be between June 1 – May 31 of 
reporting year in order for activity 
to appear in Annual Report. 
 



 

Public Service Screen 
 

 

 
 

 

Brief Reflection on Professional Achievement and Goals Screen 
 

 

At least one date must be entered 
and be between June 1 – May 31 of 
reporting year in order for activity 
to appear in Annual Report. 
 

Academic year must be same as 
reporting year in order for activity 
to appear in Annual Report. 
 


